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Go to the SWU Career Link Login Page

Thank you for connecting with Career Services at Southern Wesleyan University!

We arevery excited to announce that we have recently begun usinga new platform (Purple Briefcase) as our main means of sharing
job and internship opportunities with our students and alumni, and we are pleased to invite you to join as well!

<&, SWU CareerlLink & IFthis is your first visit,

click on

NEW USER

/) SOU

; i
UN IV SIT cruit! If you are a Returning
Connect User,f|II|ny9ur
e username (email) and
Engage d and click
S assword and clic
Recruit! P
NEW USER? RETURNING USER? SUBMIT
NEW USER
PASSWORD
FORGOT YOUR PASSWORD?
[ ]
Q‘b SWU CareerLink Qb Select South Carolina

and Southern

Wesleyan University in
the dropdown boxes

Colleges

Students/Alumni Employers

CREATE or FIND YOUR ACCOUN

ocation of your college | SOUTh Carolina v
college® | Southern Wesleyan University v

CURRENT STUDENTS:

Student (current) = Complete the fieldsin

the “Your
Information” section

(make sure to use
yourEmail@yourSchool.edu

school email®

your school email
address for the
“school email” field
which should end in
@mail.swu.edu)



https://app.purplebriefcase.com/pb/account/logout?s=SWU
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<, swWucCareerlink &

Students/Alumni Employers Colleges

CREATE or FIND YOUR ACCOUNT

location of your college” | SOUth Carolina v
college* | Southern Wesleyan University v
lamajan | Alumni -

first name* | Ellen
last name* | Pate

schoolemal® | ellen.pate@gmail.com

TRY TO FIND ME AGAIN

Qur records show that we cannot find an account
associated with the entered email address.

Please try again.

CREATE PENDING ACCOUNT

create a New PENDING account

ccounts will be in a pending
until an admin from your
v or College reviews this
account and grants you access to
the system.

ATTENTION ALUMNI:

If you are an Alumnus
and no longer have an
active @mail.swu.edu
address, then please

put downyour current
address and select to
“Create Pending
Account” with your
updated information
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SWU Careerlink

Students/Alumni Employers Colleges

CREATE or FIND YOUR ACCOUNT

location of your college* | SOUth Carolina r
college* | SOuthern Wesleyan University v
ATTENTION ALUMNI:
ama/an |AlUMNI ' You will create a

fretmames | Ellen “pending” account to
be approved by the

Career Services office

last name* Pate

ellen.pate@gmail.com

school email*

by entering in your
current email address
and creating a
password. Click
Submit.

verify your email

verify school email*

swdert ip* | Please enter your student I
password* | at least 8 characters

verify password® | at least 8 characters

graduared in 2017~

My major was | S€lect major v

| have read and accept the terms outlined in the terms of service and privacy policy

b il Endres
1] Are youaroborr 2 o

[Type the text

| Privacy & Terms

SUBMIT

ATTENTION ALUMNI:

SWU CareerlLink

WE CAN'T GIVE YOU ACCESS TOC YOUR AC
RIGHT NOW BECAUSE YOUR ACCOUNT I

You will see this dialog
box and will not be
able to login until your
pending accountis
accepted. You'll
receive an email as
soon as your account
activation request has
been reviewed.

T
ACTIVE

There are a number of different reasons why this migh appened, but don’t worry,

we have a solution for g

DE-ACTIVATED ACCOUNT

v

If you had a working user account, but

PENDING ACCOUNT

If you landed on this page immediately This can happen from time o time, but

after creating your user account for the
first time, this is because your account is in
pending status. All this means is that your
account needs to be approved by an
administrator from your school befare
you'll be able to access the opportunities
that have been shared with your school.

An Admin was notified of your account
creation, and you'll receive an email as
saon as your account activation request
has been reviewed

decided to delete it, only to try and sign in
again today, you would not be able i
access your account, landing you on this
page

If you had a working employer account,
but are no longer able to access it, it might
be because an Admin removed your
permission to connect with their school.

To remedy either of these scenarios, please
contact your school’s career services
department directly.

don’t warry, we can fix it If you were able
<0 access your account recently and are
now locked out and seeing this page, an
error might have occurred - sorry about
that

Please contact your school's career
services department directly
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SWU Careerlink

Students/Alumni Employers Colleges

CREATE or FIND YOUR ACCOUNT Current Students or
Active Alumni:

-

location of your college® | SOUth Carolina If you are already

uploaded in the
systemyoushould see
the dialog box that
amajan | Student (current) says “We found a

: = record that matches
A .
, your search”.

-

colege® | Southern Wesleyan University

-

first name™*

last name* ﬁ&;’ii
school email* ﬁm@mail.swu.edu

) To confirm who you
We found a record that matches your search! .
Please verify that this is you by entering your ID are please enterin
student ID* confirm this is you via ID yOUf' Student ID and

click “Submit ID”

amajan | Student (current) v

first name*

last name®

school email® | SR EGH @mail.swu.edu
student ID* ﬁmi

It is youl

Once you are
confirmed in the
system you can finish

Please finish filling our the form for immediate access

Lo your account.

naszword® | @t least 8 characters

filling out a password
verify password® | @t least 8 characters and C“Ck Msubmit” to
graduate in 2016 v reg|ster

My majer is | Media Communication v

| have read and accept the terms outlined in the terms of service and privacy policy

=
[ ]| Are bot? -
you a robot? (o]

[Type the text | Privacy & Terms

SUBMIT
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\_J Purple Briefcase - Reque X

://app.purplebriefcase.com/pb/account/ajaxFindMe/
=rn Wesleyan Career Services | Sou ‘? . x SWU Acad & YOU Should see th|5
app.purplebriefcase.com says: . ]
dialog box if your

registration was

OK | successful

Welcome to Purple Briefcase please wait while we create your account.

:assw:rﬂ' LA addd A d 4]

verify password® | ®®®00000e

graduzrein [2016 ¥

My major i= | Media Communication v

¥ | have read and accept the terms outlined in the terms of service and privacy policy

ez CLOSE PARKLAN

ICLOSEPARKLANDS I Privacy & Terms

SUBMIT

SWU Careerlink

~

/> SOUTHERN Connect
WESLEYAN Engage
Recruitl
UNIVERSITY Recruit!
Connect
En age
—nga9¢e You may need to go to
Recruit! .
NEW USER? RETURNING USER? theswucareerl'lnk
=S Login Page to use your

NEW USER

email address and

PASSWORD
password to login and
click Submit

FORGOT YOUR PASSWORD?

NEW UNIVERSITY

NEW EMPLOYER



https://app.purplebriefcase.com/pb/account/logout?s=SWU
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New features on the student homepage! Check out the NEW LOOK below!

Click

Bk

To join To see To see To see and
chats and company | apply f?r
and internships

about apply for |} organization
career job profiles

topics openings

swu c‘reer “ ink welcome, :st student swu 8 | support | sign-out
N \

Profile: 80%

v Profile photo
v About Metile

Tile View

v Tiles Selected
v Active resume

Introducing My Feed! -
ob preferences
My Feed displays a cascading mix of jobs, internships, Status: Private v Externallink

&
&

# on-campus interview opportunities, events, and more!
X Click here to view a breakdown of these new features! ResUrow 80%
ﬁ 4 Documents uploaded
— (o] Opred-in search docs
lo.o Pry % R E 5 naz7/7 Dare Last Doc edited
= HireSouthCarolina Alumni Career Fair
B Overall Score: 61%
- Event Date: 0
' e > Bk A Profile 80% Resume 80%
3 RE o Y Jobs 77% Reporting 56%
L ) Company 18% Events 100%
Forum 0% Channel 76%

ConTAcT CAREER SERVICES

DO 6
< Ab

& Anatomy of a Resume: Work Digital Dish | Monster.com How to Turn Your Internship
Experience Website Into a Job

&

O

® Real Stdents.

@\ )

@\ Real ac:ations.

Anatomy of a Resume: The Student Spin | Graduation Student Spin | Accounting
Important Vi i
Notice lew A

Resources # @ Help
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Increase Your Career Score by exploring the platform

> SWU Career Link ¢

welcome, test student swu 88 | support | sign-out

Tile View

my briefca-e

Important
Notice

l@@oo%ﬁeuoo. hm|3

Introducing My Feed!

My Feed displays a cascading mix of jobs, internships,
on-campus interview opportunities, events, and more!

Click here to view a breakdown of these new features!

HireSouthCarolina Alumni Career Fair

Digital Dish | Monster.com

Website

Intoa Job

How to Turn Your Internship

Anatomy of a Resume: Thg

Student Spin | Graduation

View All

Real Stadents.
)

Real ac-ations.

Student Spin | Accounting

Once you are loggedin
clickon “my briefcase”
to get to your
homepage. Thisis
where you can access
all that SWU Career
Link has to offer. You
can also click links on
the left menu.

Profile: 80%

v Profile photo
v About Meftile

v Tiles Selected
v Active resume

v Job preferences
v External link

Status: Private

Resume: 80%
< Documents uploaded
(o] Opred-in search docs
N7z Date Last Doc edited

Overall Score: 61%

% Resume
77% Reporting
18% Events

Channel

56%
100%

Con ‘Act CAREER SERVICES

‘esources #

Click on the “OVERALL
SCORE” LINK to get
started in all the tasks
that can be tracked in
your career progress.

This percentage score
will increase every
time you take more
career development

steps.
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Increase Your Career Score by watching career tip videos!

swu ca reer Link welcome, E‘.J&‘ 5B | support | sign-out

my briefcase O MY B R EFCASE . MY PROGRESS TraCk yOUF prOgreSS
i and increase your
career score in the

\<r‘es; and learn key steps you can take to Ger Notice llmy score" Section

our progress score is calculared by measuring your progress in specific ras grouped 1o help you focus your

efforts toward the goals of helping vou b erat |00, best prepare for that interview, and build the skills to get noticed

my score

The Progress Report is the place to find our how you are doing. Monitor your

and Be Prepared. Want to see how 1o increase your Get Noticed or Be Prep

my progress
my visual profile my events

Get help with short
rmy channe - oy resume training videos by
clicking the question

mark icon in each
section

my jobs report a job

my forum company favorites

ﬁﬁlt}%iﬂlﬁooui’tx'ir—%l

Unlock A man is a success if he gets up in the morning
New Content and gets to bed at night, and in between
By Reporting does what he wants to do.

Bob Dylan

Your New Job
() = hip!

Career Link \* welcome, lrL‘L" y "f‘_L-?' | support | sign-out

UMY CHANNE LLS . A LFL WatCh hundreds Of
All videos (from every channel) can be viewed here. Filter by channel or tag to find specific contecs
short, career advice

&
b 8

2 | ~ I = Rt = videos by clicking on
X

- } I I I @ TT < 3 ‘ @ the “my channels”
+ | omrotad | 1 bepropared | widersdgn | student spin dighal dish miran b1 eddkee “nk

: Click to limit by tag: #arts (7) #bran

o 5) #e

Q ok erparian

-

One Is Never Enough You can sort videos
by your topic of
interest or by
hashtags

Poor GPA?

Seeing Dollar Signs

Report
Your New
Job Or
Internship

Mastering Small Talk

How to WOW!
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Update your Profile and make it public

W8 | support | sign-out

SWU C7 reer Link

MAMNMAGE

¥ O UR

ACCOUNT SETTINGS

my briefcase

my profile

Visual Profile My Interests Settings

change password

Old Password:
Mew Password:

New Password:
(repear)

save

what campus are you on?

ey

PPOO>T Kk ©0om3 BN

Iain Campus

Unlock
New Content

show/hide public profile

By Reporting
Your New Job
O arnship!

Currently, your public profile is hidden.

show/hide profile

é’ Create your visual profile. Select image tiles that visually represent and showcase your kill set to employers. When you are ready to

L my profile

be searchable to employers, click on the Gear icon and select 'show your public profile’ in the sertings page. This will allow employers

to view your visual profile and they wil be able to "Favorite’ you for upcoming events and jobs. ﬂ

Southern
Wesleyan
University

Create your visual profile by selecting
the tiles that best represent you.

ADD APHOTO

Add a photo to your

i Employers see your about me tile
profile

when they search for job candidates
Below is an example.

PP T KEooODmIE LN

PREFERENCES
OR INTERESTS

| I
: 1 i
I B e
| _ “5,
| ADDTILE | : ig
| 9
? o £
e T ABOUT YOU i
| I g
| L
Unlock E o+ ! E - Here's your chance 3
| I to stand out ... o
New Content | acomie |1 appT
By Reporting ! |
Your New Job Tttt ! When you're ready, make your profile
it I | public by clicking the gear below and
Or Internshlp. : + : selecting to show your profile.
] ]
| ADDTLE | ADD JOB
1 ]
] ]
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The best way to
attract employersis to
have a complete
profile. Click on “my
profile” to make
updates to your
account and to update

your profile and
interests

Click on “Visual
Profile” to create the
profile that will be
visible to employers

IMPORTANT!

Once you have a complete
visual profile click the button
to “Show” your profile to
employers to make it public to
employer contacts. Thisis the
only way you will be able to
apply for jobs/internships and
be found by recruiters!!

Get help with short
training videos by
clicking the question
mark icon in each
section

Click the plus sign to
add elements to your
Visual Profile

Please Note:

Your photo should be
head shot (shoulders up)
wearing at least business
casual attire. See advice

here from LinkedIn


https://www.linkedin.com/pulse/20140616154630-368344-8-dos-and-don-ts-of-linkedin-profile-pictures
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Upload your resume and make sure to share with employers

swu Career nk welcome, br{, o '$| support | sign-out

& nvenient location. Resumes, transcripes, cover letters, and more are all able to be added 1o your
I ccoun JCUMENTS al ble to you for use when applying to jobs or on-campus interviews
# By keeping your resumes and other related documents in your account, they are always available to you when you need them

—— Very Important!
A final step to

he one you wish to

me will hav ker icon i han t sthers.
»
* my dors . complete your

add a file to your account profile is to Upload a
professional resume
in the “my docs”

- ~
Need help composing your resume?
Check out our helpful resume resources
by clicking here.

E ©©

“hoose file | chogse File | No file chasen

Select ype S-elect ﬂ-lé-type ) v

e
=

Upload File section. If you need
help creating or
updating your
resume please reach
out to Ellen Pate at
epate@swu.edu.

2200

Unlock
New Content

By Reporting
Your New Job

swu career Link welcome, test student swu 8 | supporr | sign-out

Manage your documents in one convenient location. Resumes, transcripts, cover letters, and more are all able to be added to your

account. These documents are available to you for use when applying to jobs or on-campus interviews.

By keeping your resumes and other related documents in your account, they are always available to you when you need them.

ct which resume is connected to your Visual Profile for Employers to view. Your first uploaded resume will

555 e iy s 1o B o v e i i, thl Pt oty wih YOU MUST CLICK
be primary; the primary resume will have a darker icon indicator than the others THE IISHARE
WITH
: add a file to your account EMPLOYERS”
Choesefle Iwﬂo iife Bazzr ! Need help composing your resume? ) button for your
At Check out our helpful resume resources

by clicking here. resume tO be

viewable to
employers.

automatical

 JI1E SRR )

= | Select file type v

Upload File

documents in my account

These are re:

should be u

s currently uploade
the primar-. resume 1o

elected resume

Re: een approved by an Admil
mark name. If a resume is opted in to

will be indicated by an approval check
approval check mark

red once it h.

PRAOA>EDH®®6

Resume Resume Swu Student Last moedified: Nov 17, 2017 delete
Resume SWU Career Link.docx
v Resume  Ellen Pate resume 2-22-17 Last modified: Jul 11, 2017 delete
Ellen Pate CV- 2-22-17.pdf

share with employers

share with employers ¥

You can upload multiple resumes, cover letters, and other

documents. Click the heart icon to select which document
will be your primary document seen by all employers
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Search for and apply to jobs and internships!

swu Career Link welcome, test student swu £ | support | sign-out

Jobs Internships On Campus Interviewing More Job Boards My Activity &K

p &

# Quick Search Keyword Company, title, location

Lx Suggested Jobs Company Type Company Type v

=1 ® Advanced Search

® Not finding what you

B want? Search more jobs. State ‘ States |

- Job Major | Majors | Advanced Search

g College Of College Of M Make sure to select

& JobType [3cb 1vpe | “Advanced Search”

= myjobs Job Functions ‘ Job Functions | . .

= Account Management/ilning to fllter the JOb
Accounting

listings.

Administration
Administrative/Supporjiibervices
Advertising/Public Relflions
Animal Care

SPP80E®

= ABA Line Therapist
~0-1 Agapi Behavioral Consultants

Lighting Consultant
[~0-1 Classic Lighting and Design

= Program Specialist/Aide
m'as  Boys and Girls Clubs of the Midlands

Job Search
Click on “my jobs” in
the left menu to
view currently
posted jobs,

internships, and
external job boards.

Architecture

Auto Technician

Aviation

Banking/Real Estat@Mortgage Professionals
Biotech/R&D/Scier

Bookkeeping

Broadcasting

Business Managgihent @ Help
Buying/Purchas|

Chemist

Select one or multiple
options in the “Job
Functions” dropdown
to filter jobs relevant
to your area of
interest

*Note- for best
results, do not filter
by industry, major or
college




